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STAKESBY PRIMARY ACADEMY 

THE ENQUIRE LEARNING TRUST

would like to appoint an
Academy Business Manager
(35 hours – 5 days)
SP 27-31
Start September 2018 (or earlier by arrangement)
Note: This is a change to previous adverts – following a review of the role requirements, this is now a full-time post.
We are entering a new and exciting phase of our school development as we convert to become an academy and join the Enquire Learning Trust.
This will mean a significant change to the way that our school office is managed with many systems and processes previously carried out elsewhere now taking place on site. In particular, much more responsibility for finance, payroll and staffing will be placed with our office staff.

We are looking, therefore, for someone who is up for the challenge of leading change, leading a team of two established and friendly office administrators. We want to set up a brilliant academy office that ensures our community can fulfil its aims of providing excellent learning for our pupils.

This is a busy and significant role, managing Finance and Budgets, Resources including Human Resources, Facilities and Health and Safety. 

Significant guidance, support and training will be provided by staff from the Enquire Trust, who already operate offices in nearly 30 other academies across the North of England.

Application Packs are available from our School Office:
Stakesby Community Primary School, Byland Road, Whitby, N. Yorkshire, YO21 1HY
admin@stakesby.n-yorks.sch.uk


01947 820231

Please submit applications to:

 Mr R Gunning, Headteacher, by 1pm on Tues 3rd July 2018 at the same address.
Shortlisting will take place on Weds 4th July 2018 with interviews taking place in the week beginning 9th July 2018 
Please note that we are fully committed to Child Safeguarding and expect all adults in our community to share this commitment. During the appointment process, this commitment will be explored.
